GURUGRAM UNIVERSITY. GlJRUGRhM
A St Ciow Eimiversily extabfished iwnder Harvana Ad! f7 el 2000 )
51, Gurugram (Maryana)-122003Ph; 0124-2788001-05, Fax: 0124-27868010
OO WU QUIINATINARCSIY MG €Ml [ QU T

No. HWMINHI_EQ_ Dated: ||~ '";113-[}

| Tarwmagge 0 <10
Fo

1. All the Chairperson/ In-charge
University Teaching Departments,
Guragram University, Gurugram.

2. All the Principal of Colleges Affiliated with
Gurugram University, Gurugram

Sub:  Instructions/ Guidelines for submission of Online Continuation Returns for the
academio sesslon 2026-27.
Sir/ Madnam,

Kindly refer to the letter vide Memo NoKW/1/3-2025-IT[1} dmed 100720326
recerved from Director General Higher Educatien, Haryana, In this regard, | have been directed 1

inform you that the comnpetent authonty is pleased to approve the process lor submisson ol

Continuation Retums for all courses of University Teaching Department [UTDs)/ Afilisted Calleges
for the session 2026-27 as under:

a| The UTDs/ Affiliated Colleges shall have to promote the students on Samarth Portal and
complete the process of submission of Contnuation Returns of enly eligible students
within 30 days without any late fee from the last date of promotion of students by State
Crovernment /Universsty and a "Hard Copy”™ of the Continuation Beturn lin BF-& format)

on Ad paper size only is required to be submitted in the Registration & Scholarship Branch
of the University up to 24-08-2026 without any late foe.

b} The Continuation Retums for prometion of students with late fes are required to be
glbsmutted vathin 21 days from the lasi date af promation with applicable late fees,

¢| For affiliated celleges, the applicable Continuation Return fes will be calculated course
wise ag per table provided in clmuseim) of the instructions.

dj

The Colleges are required to deposit the applicable fee in online mode (Vigit Gumgram

University /Samarth Portal/ RR/CR fee/ Miscellaneous Fee (Attach Annexure A). No
fea through any other mode will be ace epted.

el The Hard copy of the Continuation Return is computer typed. No handwritten returmns
shall be accepted n any case. No fee towards Continuation Returns is payable for

University Teaching Departments (UTDs)| as CR fee is included in the fes payable at the
tirne of admission.

N I any collegef UTDa does not deposit the hard copy of the downloaded Continuntion
Return along with proof of payment of fee deposit, where applicable in stipulated period
in B%S Branch, the late fee will applicable [or delay n submission.

g) Ifany TV College subenits the Comtinuation Bt alter Wdays or 21 deva, the Continaation Rebums k]
he accepted with the following lale fees:

e
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h] The Principle/ Director shall ensure that the [nstitute] College has been granted affibation

fextension in affiliation for the course with the specified sanctioned intake by the competon:
authonity of which the Continuation Returns are being submitted for the session 2025-260,

Responsibility of ineligible/ wrong/irregular promotion/ excesa promation, if any will be
entirely rest upon the Chairperson of UTDa or Principal/ Director of the college/ Institute
concerned as the case may be.
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k]

No Continuation Return, Fee/ Fine will be entertamned through E-mail.

Formats of Continuation Returns:
RF-6: This is meant lor those students, who are alraady fea-i.[ﬂnd with ﬂumrm
Uriversity, Guragr aam.
I} Category of Courses;
Sr, Ma, | Group
|

Cuurse i ]
TDE (Pass and Honours), Diploma/Certificate Courses and any other smilnr counses By
b stamed Crom tume W ane

TR Course=s

Post-Gmduntion including 56 vear mtegmbed Courses (LA B Sc ) M Com M Lk ] Se )
I.'I'i.]r!m'na.l' Certificnte Courses M. PRLTPh T Courss Wik and Ay olher srmilnr coursey g
muny be snrted (rom iimse W time

BELBAREY BSc. BEXN MPFEA! BPFFELS CPELDFEAAL B BALLR/BRA
LLB/BCA BBEABHMCTIETTM B Voo (Al Coursesy B Lib/ Diploma Certificste
Cowrses and amy olher ssnilar courses a3 may be slasted Gom e W ime

M ECMBAMHMCTMTTMMCALL M/ 1. Phermscy/ M. Pharmacy/ Engimeering &
Technobogy Courses | UG & PG Plal! I'h. 1 Coarse Woork! Dhplemnd Certalieate Coarses
ﬂl‘mﬂ-ﬂ il oy oilher similar conrses &8 may be slamed o Lme o lime

m} E-nmhullhn Return Fee (University Share) per student pavable along with Registration Relurns:

I1||]1
|

Cirroamp-A

Group-13

Grroug-C

-
L]
= 4

Curriculom

choa rges

Digitalizaiion

Charges

e

Wellare Fee
Crines Foe

Yauilh

Sporis Fee

Home Feo

Development

Registration
Holiday

Br- Mo,
Yaith
Tutal
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b | Group-A 00 100 20 a0 30 | W0 | | o T L
2 | Group-B 200 0 3 S ld _|_u_._ﬁ"'_ HIL
s ) | &0 ] A Pl LM e
a Group- [T 000 0 ] 150 ST i 1 L Pt Bt
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Endst. No.GUG /R&S/2026/

of the above i& forwarded to the following lor kind nformation

The College share (fa be charged in addition 1o above) for these chares/ Fees v s umber

F Devebopment Foo
= RE Fund
= Youth Welfane Fee

L O

= MEE Fee

& outh Red Cross Fee
= | Mgraliation Charges

EncL: RF-6 Formal

s Ra - for CmieA Courses saly
<R - for ol Cocrees
s 200 Jor Ciroup- & Chponipe1) Limirses
Rs SH- for Group=C & Grmp-l3Colnses
- Ha SV for ol Coursgs
Bs 0f- for all Couses
Hz 400 for all Coarscs
cRs 1= for pll Cotrses.

egistrar (R&S)
for Registrar

Dated

21

A copy

andd necessary aciion

Dean Academnic Affairs, Gurugram University, Charugram,
Dean of Colleges, Gurugram Unuversity, GUriigram.

Controller of Examination,
Youth Welfare, G 1
(Sports Council], Gurugram Liniversity,

[Hrector,
Director/ Secretary

Finance Officer, Gurugram Umiversity,

Gurugram Universaty, Gurigram.

urugram Umversity, Gurigram.
Curugrarm

Cinaruigr &M,

[/ UCDAC: for uploading on university website. :
'I:I}FS[} to Vice- Ehﬁmﬂlnr {for kind mformation of the Honble Vice-chancellor], Gurugram

University, Gurugram.

PA to Registrar (for kind information

of Worthy Registrar| Gurugram University, Gurnl gram
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Step 1: Scan the above QR Code t
elect Miscellaneous Fee.

ink and

and select the desired fee from FEE
tion Return) fees as per
of documents/ fees.

Fill all the required information

Type e.g. CRR (Continuation Registra
ls as per your need

Step 2:

requirement and detai

Step 3: Savethe details by entering the Captcha/ security Code.

P received on g-mail and pay

Step 4: Submit the details by entering the OT
fee by click on the link available.

gcan the QR Code and click on

step 5: After the successful payment again
ting the payment receipt.

the “track your payment” for generd

Step 6: Take the printout of the receipt and forwarded to this office along

with all supporting documents.
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*To be Printed and Submitted on A3 Paper size only.
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